
17 May 2021

DIVISION MEMORANDUM
DM No. \4of , s.2021

DIVISION GUIDELINES ON THE SUBMISSION OF ADOPT-A€CHOOL PROGRAM
REPORT

To: OIC - As8istant Schoola Divicion Sup€rintendents
SGOD and CID Chhf
Public Schools Districl Sup€rvisors
School Heads Elementary/Secondary
Adopt-A-School Program Coordinators
All Others Concamed

ii t-: t)r:l)

I

1 . Pursuant lo Republic Act 8525, otherwis€ known as the Adopl-A-School Program Act of 1998,

the private sector should be provided with opportunilies to bocome dynamic and sEong partners

ofthe D€partm€nt of Education. To harmonize and simplify th€ data gathering tor this purpose,

acknowledge its internal and extBrnal partnerships.

2. ln lhis regard, this Offic€ issues the Division Guidelines on the Submission of Adopt-A-School

Reporl to have the baseline data and address the resources gaps; to obtain statistical rgports

and analysis on the rgport submitted; and provid€ technical assistanc€ to schools needing

improvement in terms of partn€r8hip and linkages.

3. Please s€e Enclosure A and Enclosur€ B for your r€f€renc€.

4. lmmediate disseminatron of thrs Memorandum

EL|AS A. ALTCAYA, JR., Edgz:?r-
Asslstant Schools Division qdlorlnlendent

Oficer-in-charge
Offce oftho Schools Divlsion Superlnlend€nt

DEPEDqUEZON.TM.SDS{{.OO9.OO3
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s'cFrl,ti. ot tlr. PlJiliSSirrs

Department of @buntion
Reglon IV-A

SCHOOLS DIVISION OF QUEZON PROVINCE

"0 e ot fi tg P o s tl b I lti es, hrs p k I n g I n nov o tl o t6'
Addr6s:sitio Fori, Brgy. Tallpan, Pagbiiao, Quezon
Trunklln. r: {042) 784{366, 1042 ) 784-0164, (042)784-0391, (042) 784-0321

Emall Addres6: q u ero n @d€p€ d.cov. ph
Webahe: www.depedquezon.com.ph

HE



ns!uuh. ot tDr Slritirpincs

Ee0srtment of €iuotion
R.glon IV-A

SCHOOLS DMSION OF OTIZON PROr'INCE

EnclGulB A

GUIOELINES ON THE SUBIIISSION ot the Qua .rly Adod.a$chool Program R€port

l. Ralionals

The Adopt-a-School Program glves the pdvale s€ctor an opportunity to become dynamic and

strong parlners towards the noble goal of Departnent of Education and with this DspEd

Partn€rshlp Database Sysi€m (DPDS) th€ status r€porl in ev€ry school gives harmonizsd and

simplifi€d data gath€ring and r€porting tool on schools'int€mal and oxlsmal partn6rships

activitiss, this is also a roporting mechanism ofall partnership initiatives in all DepEd lsv€ls. Th€

sysbm is dssignsd to report various forms of es8btsnce provided by public and private Boctor

partners aB well as thsir participation in providing quality and accessible basic €ducation to all

leamers. Tho syslem will show th€ resources ollen provid€d by the partnsrs lo publlc schools,

and the resouroes gaps that need lo bo addressed with more partnership lnitlatlvss and

linkagos. H6ncs, the pdmary purpose of thls guldeline is to capture intormation on all psrtn€rahip

initiatives in DepEd and to straiegicslly addr€se reaourcos gaps in basic educ€lion delivery.

The Schools Division Ofiic€ firough SGOD-SMN de€ms the impo(anc€ of d€v€loping this

guldeline that will serv6 as standard templat€ and proc€ss on tho submission of roport from thg

field.

ll. ObjsctiYca

This Division Guld€lines on the submission ofASP reporl aims to provide:

2.1. baseline data to address lhs resourc€s gaps that n€ed6 to be addEsEed by further
partnership and linkages;

2.2. statistical reports and analysis on ths rsport submitted; and

2.3. provide t€chnical assishnco for lhose schools have a l€ss partnorghlp snd llnkeg€s.

OEPEDQUEZON-TIiIISD5-04-009{03

'Cre on ng Po,',l b I fin6. h.d lln g I n noyot lo t'5"
Addrcr!: Sitio tori, Ergy, TallFn, Pagbllao, Queron
TrunHln.r:(0421 784'0366, (042) 78+0164, (042)784-0391, (0421 784-0321
Emall Addrcsr: que:on@deped.gov.ph
W.bsltc: www.d€p€dquezon.com.oh
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Dt{lrtment ot Gbucatfon
Reglon lV-A

SCHOOLS DIVISION OF O{JEZON PROVINCE

lll. Scope

This Division Guidelines shallapply to allschools o, DspEd-Division of Ouezon which mncoms

thsir:

a. Adopt-a.School Coordinators; and

b. District Adopt-a-School Taacher Coordinators and School H6ad in charg6.

l. Guldollnes on the S.rDmrssron of tfi6 Quaneiy Adopt-a-School Proglrm Repott DPDS

Schootao C€nt l OIfico

1. The School ASP Coordinator shall consolidale lhe school reporl using the DPDS excal
file and after which shall b€ checked and signod by the School H€ad;

2. Th€ School ASP coordinator 6hall follow tre deadline of DPDS submis8ion of ttl6
Central Offco which talls €very 25'h day of th€ last month ofthe quarior.

3. Th€ School ASP Coordinator shall ke€p a hardcopy of trl€ accomplishmsnt and ASP
report ,or the record.

4. The School ASP Coordinator shall monitor [l€ donation/s given by lhe stakeholders.

li. Guidallnes on ths Subrnission of ,ho Quataotty Adopla-School Prcgnn ReIpft DPDS

Sctlp'ot ao Dtstttcl Level

'1. Th€ ASP School Coordinator shall follow District Memorandum on th6 submission of
ASPiDPDS repo(.

2. Th€ ASP Schooi Coordinator shall fill out trto excel ile of DPDS report and submit a
scanned copy ofth€ report to the ASP District Coordinator.

3. The School must strictly follor th€ District Momorandum on th6 submission of ths
ASPiDPOS quarterly report.

4. The Distict ASP Coordinators will compils reports of the schools and summarized
lhom in the template providod.

OEPEOQUEZON-TU€OS{4S9{03

"Creoalhg PoE,tlUblE , lruptrlng Innoeotlons"
Addresa: Sillo Forl, Brgy. Tallpao, Pagbilao, quezon

T.unklan! I: (o4z) 784{356, (042} 784-0164 (O42) 7U-O39t,l142l7U.O327
Emall Addrear: q uezon @ deped.Sov. ph

W.bstt : www.dep.dque!on.com.ph
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De{!fimeflt of Gtufition

R€glor IV-A
SCHOOLS DMSION OF OUEZON PRO/INCE

itt. Guldetin€a or, tfio SuOn isabn ol lhe Quartedy A.lopt-a-School Pmgfim Rapora

fiom th6 Dl6.ntcr ao Division Ofllca

1. Tho Disfict ASP Coordinalor chec*s the submitl6d roport from tha schools (conlrrt o,
the the rcpofi, signaturcs ol thos€ con6m, etc.)

Th€ District ASP Coodinator compiles and consolidate the report ftom tle s€hoob,
He/sho mu6t use the templato provio br tho Divlsion submission.

The District ASP Coordinato€ submltg th€ report in thg llnk provlded lvritt€n aE part ofttle
Division MoErorsndum.

lv. Guld.tlna, on aho Submlclcslon ol D Qu.tuttly A@a-.-Scttool Hpgnm llepo

OPDS Dlv/€'bn Lcvel

1, The Dlvision ASP Coordinalors proparqs trte Division M€morandum for lhe queft€rly
submission of ASP report.

2. Th6 Division ASP Coodinalor monltors the submission ot dlstrict.

3. The Division ASP Coordinalor gEihers th€ data submittod, analfzBs and int€rprets
hem.

4. The Dlvlsion ASP Coodinalors prspar€s tho repon and submits it to trl6 SGOD€hiof
and Top Managem€nt,

5, Th€ Divi8ion i6su€E a Memorandum lo recognhe schools and disbicts which submittod
on time and religiously.

VI. FRAMEVYORK

A, Guldsllnes on th! SubmlsElon of tho Qu.(edy ASPI DPDS R€ports of Schools to
Contrrl Olftco

P€r!on/s Re3ponslblo ActiYiiios

ASP School Coordinstor

2.

3.

'Cr.c ne Potdutue, lntphlng ln,,ofidot,s'
Addr..E: Sltlo Forl, BrEy.Tillpan, Pagbilaq Quezon
rrunlfin. : (042) 7844366. 1042) 78+0164, (042) 784.0391, (O42) 784-0321
Em:ll Addt ari que2on@deped.8ov.ph
Wel}3ll.: wwu.depedquezon.com.ph



BeDubti. Dl ttr PlriliDpir.d

De0srtflent ot GDutation
Reglon lV-A

SCHOOLS DMSION OF QUEZON PROVINCE

ASP Sctrool Coordinator/School Head

ASP School Coordinator

ASP School Coordinator

ASP School Coordinator

Checks the auhenticity of th6 roport

B. Guidellnca on tho Submi$lon
Lewl

PsrEon/E Ro3poflslblg

Division Padnership Focal PsBon

SubmitE the report through th6 DPDS site
vyww.parlnershipsdatebaso.dep€d.gov.ph using th€ school's
ra+€ctivo eocount and pesalvord on lh6 sch€dulod date
designatsd by the C€ntral Offoo, that is, overy 25s day of fto
last month of it6 quarte. (March 25, JurE 25, Septernber 25
and Decenber 25) vl/.lh a grace p€riod until th6 286.

ofthBQuartarly ASP/DPDS School Report lo tho Diatrlcl

ActlvltleB

A Divislon Memorandum of the
submiseion shall b€ issu€d by tll€

Ofiics ofthe Schools Divisioo

"Creotlng PoislH et, htsplih?l, Innoyotlont"
Addr!r!:sitio Fo.i, 8r8y. Talipan/ Pagbilao, Queron
Trunklin.#: 1042) 784{365, (0421 784-0164 (042) 7a4-O391, lo4zl 1a44321
Em.ll Addr.ir: qu€ron @ d€ped.gov.ph
Webrte: www.depedquezo6.com.ph

gE



Itelllbtic ot tU..Drilr0$irc,'

Department of @lutrtion
Regon IV-A

SCHOOLS DWISION OF QUEON PROVINCE

ASP Sdrool Coordinatori ASP District
Coordinator

ASP Oistrict Coordlnator

ASP Di8trict Coordinator

ASP School Head DislricLin-Charge

ASP School Hoad Dislrict-in-Charge/
Public Schools District Supervisor

ASP Schml Head District in-Chargs

ASP District Coordinator

oEPEDQUEZON-Tl,t.SOS-O,+{m.Oo3

Adh€r€s to the instructions gken on thls Division
Memorandum.

Scans ib submitled copy of DPDS repon and submlls
il to the District Oflice

Consolidates the reporls submitted and hav€ lhem
summarized in the tomplate providod by ths Division
Office

Submits the consolidat€d report and summary to tho
office of thB Public Schools District Sup€rvisorlor
hls.hsr notes and signalure.

Submits the consolidated report and its summary
through the link provided in the Divisbn Memorandum.

The District ASP Coordinator k€eps
a fi16 oflhis consolidated report for
recording purposos, monitoring and
valldation

" Cn a tl n g P otsfi liak., I ntpLt n g I n noe ol,lo n s'
Addrass:sltio Forl, Brgy. Talipan, Pagbllao, Qleron
Tiunllin.l: (042)784{356,(042) 784-0164, (o42)784-0391, {042) 784-0321

Emall Addrers: quezon @ deped.gor. ph

Wehsit : wwr.depedqu€ron.com.ph

He



Bepublic oI tlre SlrilaDpires

DeIf,rtmflt o[ Gtutntfon
Regorr IV-A

SCHOOLS DI\,ISION OF OUEON PROVINCE

C. Guidelines on tho Submislssion ofthe Ouanerly Adopt€School ProgBm Report
DPDS District to Divlslon L.vel

Pe€on/s R.sponslbls Acttuitles

ASP Distdct Coordinator/
Oivision Partne.ship Focal Person

Division Partn€rship Focal Person

Division Partn€rship Focal Person

Dlvision Partnership Focal Person

Division Partnorship Focal Porson

Division Partnership Focai Person/
Top Management

oEPEOaUEZON-TM-SOS-O4{09.{IO3

Summarizes th€ report for submission to the Offce of
tho SGOD Chiet and the Offico ofth€ Schools Divlsion
Sup6riniBndent.

Th€ Office ofthe School Division Superinlondont issu€s
a Division Memorandum to rBcognizo the Sc+lools and
Di8trict8 which submiitted 100% ASP/DPDS report lor
th€ Ouart6r.

Ths District ASP Coordinator
submits their scanned consolidated
report and summary to the Division
Offics through th6 Iink provid€d in
the Division Memorandum.

Consolidates the submitt€d roport after the due date of
submission giv€n in th€ Division Mgmorandum.

" Cr. dti n, P osrlH htlc, I ntp bid g I n.l,ov o t lo n s"
A(,dress: Sitio Fori, Brgy- Talipen, Patbilao, Quezon
Trunkllne*: (042) 784{366, (042) 784-0164 (042) 784 0391. (042) 784'0321
Em.ll Addresr: q!eron @ deped.rov.ph
Wcbrltc: www.depedqlleron.rom,ph
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tllutlir ot t s ?ritiginr,
De0arturmt ot Gtruration

Regtotr IV.A
scfroots DMstoN or QUEzofl mo/INcE

ASP Disfi* Coodinator/
DMsion ParinoBhip Focal P€rson/
Top Managemont

DEPEDqUEZOIJ-L-SDS.o4{@&

"r,!!d,ng[,!'!/6lt E //,r?itrytu ordtlotg
Addrlra: Sltlo Fori, E.gy. Trlip.n, Pa8bllao, Quezon
T.unldnc * lo42) 784{356, 1042} 78+0164 (042) 7,,4439L, lrl!.zl ?a44221
Elndl Addrr..: queron@dlp€d.gov.ph
lf, cltaltG: wuw.dapadquczon. aom. ph

Recognlze8 Dbtricts and School8
thmugh th€lr r68poctiv6 ASP Sdiool
Coordinators with lasuenc€ of
CertiffcatB of Recogniton.

H,E



XlIublir ol rlre Fiiti$inii
Dcpartment of €lucatfon

Re8totr IV-A
SCHOOLS DIVISION OF QUEZON PRCA/INCE

EnclGur€ B

DISTRICT OPDS DISTRICT SUMMARY OF DONATIONS

SCHOOL ID NAME OF SCHOOL TOTAL AMOUNT

Pr€pa!€d by:

ASP District Coodinator

R€viewed by:

ASP Sdrool Head.ln-Charge

Appro\rgd by:

Public School Dislrict SuporvisoG

DEPEDOUEZON.TM€D904-Oq}403

'ClaotL{ Potg!/ t,.s, rtughlno lnnovodon{
Addr.$: Sitio fori, Bray. Talipan, Pegbil.o, Que2on
Trunldl.E I: (o4z) 784-0366, lo42l 7a+o$4, (042t. 784-0391, {0421 78rH)321
:.mll Addr6.: queron@depEd.gov.ph

Wc$tltc: www.drpcdquelon,com.ph
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